
E-Payment of Commercial Taxes through Orissa Treasury portal 

USER GUIDELINE 

Step 1: 

Through CT Department Portal: 

 Go to the Commercial Tax Department website (https://orissatax.gov.in). 

 Click on the “e-Payment” link in the bottom Link Bar. It will take you to the e-Payment page 

in CTD Portal. 

 Please read the detail instructions before proceeding to make any payments. 

 Click on “e-Payment through Treasury Portal” link and it will take you to the screen as 

illustrated below.  

Through Treasury Portal: 

 Go to Orissa Treasury Portal (www.orissatreasury.gov.in) 

 Click on the link “e-Payment” on the top right corner. 

 Select “Commercial Taxes” in the next page displayed for online challan submission. 

 It will bring you to the same page as illustrated below. 

Step 2:  Filling Challan-Type Specific Information 

 

Fig 1: Commercial Tax specific challan page 



The following instruction should be followed to fill this page: 

a. Choose ‘Act under which tax is to be paid’ from dropdown list. The available acts 

are VAT, CST, OST, Entry Tax, Professional Tax and Entertainment Tax. 

b. Choose ‘Registration Type & Number’. Registration type will be as follows: 

 For VAT and Entertainment Tax, it will be either TIN or SRIN.  

 For Professional Tax, it will be either TIN or PT. 

 For Entry Tax, it will be either TIN or ET. 

 For CST and OST, Registration Type is not required 

User has to click the appropriate one. Then the user will put a valid registration 

number in the Registration Number text box. 

c. If the provided registration number is found by the system, then the system will 

auto populate the following fields: 

 Dealer Name 

 Dealer Address 

 Range 

 Circle 

 Phone Number 

Otherwise user has to fill the above mentioned fields manually. Range and Circle can 

be chosen from the available list which can be displayed by clicking the LOV (List of 

Values) attached with the fields (      ). 

d. Put PIN umber in the corresponding PIN Number field. 

e. Choose Payment Type and Deposit Type from the dropdown list. The available 

payment types are Admitted, Demand and Any Other. The available Deposit type are 

Monthly, Quarterly, Yearly and Any Other. 

f. Enter the period for which the tax has to be paid. System will auto populate the 

Period To  Field on entering the Period From field in case of monthly, quarterly, and 

yearly deposit type.  In case of any other deposit type, user has to fill both the fields 

manually. 

g. Fill the amounts in the applicable payment fields. Available payment fields are 

 TAX 

 TDS 

  Interest 

  Penalty  

 Composite Tax 

 Others 

If an applicable payment field is not available then user will put the amount 

corresponding to the unavailable payment field in the Others field and then user 

must specify the unavailable payment field name in ‘In case of other specify details’ 

field. 

h. After filling the above payment amounts, system will show the total challan amount 

in the Total field. 

 



i. Click ‘Proceed’ button to go to the next page to fill the common challan information 

which is explained in step 4. 

Step 3: Filling Common Challan Information (Required for Treasury Accounting purpose) 

This page contains the basic information of a challan. 

 

Fig 2: Common Challan Information Page 

The following instruction should be followed to fill this page: 

a) Head of Account and Description fields will be auto populated if user has already 

filled the challan-type specific information page. If not, then user has to select the 

appropriate head by clicking the correct Chart of Account displayed in the right hand 

side of the screen. 

b) The following fields need to be populated by the user: 

a. Depositor Name 

b. Depositor Address 

These two fields can also be auto populated by clicking the Green Link ‘Same 

as Dealer Name and Address ‘ if depositor name and address are same as 

dealer name and address in case where dealer name and address are 

already provided in the challan-type specific information page. 

c. District 

The value can be selected from dropdown list 

d. State 
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e. Pin Code 

f. Contact number 

g. E mail ID 

h. Payment Amount 

This field will be auto populated if user has already filled the challan-type 

specific information page. 

i. Payment Mode 

The only option currently available is Net Banking. Debit Card facility will be 

available very soon. 

j. Bank 

k. Remarks 

User can enter any remarks if he wants. 

 

c) Click ‘Proceed’ button to go to the next page. 

 

Step 4: Verification of entered information 

This page provides a facility to change any information that is already entered by the user. 

 

Fig 3: Challan Verification page 

System will show the mandatory information, entered by the user. User will check the information. If 

any changes required, user will click ‘Change Information’ button. Otherwise user will click the 

‘Proceed’ button to move to the next step. 

  



Step 5: Generation of challan reference ID 

 

 System will generate a unique challan reference ID. User must note down the 

reference id for any future reference. 

 Click ‘Make Payment’ button to pay. System will redirect the user to chosen bank’s 

portal for payment. 

Step 6: Make payment using bank payment gateway. 

 

Fig 5: Bank payment gateway 



Step 7: Print of Cyber Receipt generated from bank site 

 

Fig 6: Bank generated cyber receipt 

After successful payment, user will get a cyber receipt from bank portal. User must take a printout of 

this receipt. Because, this receipt is required along with challan.  

 

  



Step 8: Print of e-Challan from DTI portal 

 

 

After cyber receipt generation, bank redirects the user to DTI portal again. Here, user will get e-

challan. User must take a printout of this challan for submission purpose. User has to click Print 

button at the bottom of the screen to take the printout. 

At the time of challan submission, user has to submit this printout along with the cyber receipt 

generated at bank end.  

 

 

 

  


